From:

Date:

State of Arkansas
Department of

WORKFORCESERVICES

www.aws.Qrkansas.gov

Department of Workforce Services
and
Arkansas Workforce Investment Board Issuance PY07-08

Artee Williams, Director

November 27, 2007

Subject: (Local Office Purchase Requisitions)

1.

4.

S.

Purpose: To shorten the timeline in receiving purchased goods by allowing 713s (cost
center purchase order forms) of purchases less than $500 to be approved by the Area
Operation Chiefs without going through the Deputy Director’s office for signature.

Information: In an effort to shorten the timeline in receiving purchased goods, effective
immediately, all routine purchases $500.00 or less using the 713, cost center purchase
requisition, may be submitted to Purchasing with the approval of the Area Operating
Chiefs and without going through the Deputy Director’s office for signature. Routine
purchases include such items as office and janitorial supplies, printer cartridges...etc.
However, sound judgment should be exercised in determining whether the Deputy
Director’s signature should be obtained for non-routine purchases of $500.00 or less.
For all purchases exceeding $500.00, the current procedures will continue to be utilized
in obtaining the appropriate signatures to include routing through the Deputy Director’s
office.

This change is also applicable for purchases made for TANF purposes and those
requiring the signature of Cindy Varner. For items greater than $500.00 or for non-
routine purchases less than $500.00, the process remains the same and should be routed
to Cindy Vamer through the Deputy Director’s office.

For a list of state contracts see www.arkansas.gov/dfa/procurement/pro_contracts. html

Historically, the 713s have been routinely and conveniently split 50% between UI and
ES. Because of the impact on budget related issues, caution should be used in deciding
which programs to charge each purchase. The applicable programs and the appropriate
ratios should be listed on the 713. For non-equipment purchases, cost centers should be
charged. For equipment purchases, the ratios should be split between the benefiting
programs,

Action Required: Ensure that area operation chiefs, local office managers, and
appropriate central office staff members are aware of this change in policy.

For Additional Information: Contact Ron Snead @ 501-682-2033.

Expiration: Continuing

“An Equal Opperiunity Employer”



State of Arkansas
Departiment of

WORKFORCESERVICES

www.dws.arkansas.gov

Department of Workforce Services
and
Arkansas Workforce Investment Board Issuance PY 07-11

From: Artee Williams, Director
Kenneth Ferguson, Executive Director

Date: April 17, 2008

TO: Local Workforce Investment Areas/Service Providers
SUBJECT: Rescission to October 2006 WIA Adult and Dislocated Worker Funding

1. Purpose: To communicate the impact of the one percent rescission to the October 2006
(FY 2007) portion of PY 2006 WIA Adult and Dislocated Worker funding on local
workforce investment areas.

2. General Information: In compliance with the Revised Continuing Appropriations
Resolution, 2007, P.L. 110-5, a one percent rescission is being enacted to the FY 2007
advance portion of PY 2006 WIA Adult and Dislocated Worker funding. This rescission
was one of three rescissions contained in Training and Employment Guidance Letter
(TEGL) No. 24-07.

3. Action Required: The Department of Workforce Services will issue a unilateral
modification to each local area’s PY 2006 Adult and Dislocated Worker subgrant award
reflecting this one percent rescission. Upon receipt of the unilateral modifications, local
areas are required to submit a revised budget and program summary for each funding
stream,

Mail to:
Department of Workforce Services
Attention: JoAnn Chatwood
P.O. Box 2981
Little Rock, AR 72203
4. Inquiries: JoAnn Chatwood (501) 682-3702
5. Attachment: One Percent Rescission to October 2006 WIA Adult and DLW Funding

6. Expiration Date: June 30, 2008
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