The Home Depot U.S. Communities Partnership

Tax Exemption Registration Instructions
(Only for tax exempt agencies)

1. Go to http://www.homedepot.com
      [image: image1.png]Shop HomeDepot.com for Appliances, Patio Furniture, Hampton Bay Lighting & Fans, Power Tools & - Windows Internet Explorer

| ARE] -15]]
[ G5

5~ [ Mol hmedepot.comfnebappivesftoresfendetfRameFagetentsoreld= 10051 Ecataold 00S3Elna

o E v s s G
oo stopper [ Bioniort [ & 38| €3 B | Bhovters

% 46 g shop HomeDspot com for appances,Pati ke, . || -

&L

Applionces Both  Building Moteriok Décor Doors & Windows Electronics Flooring Kilchen Lighting& Fons Ouldoors Paint Storage Took & Hardware
Enter Keyword or SKU CUEZZED o ot © G © Promotors ¢ KnowHow | Pro i Credi : Home Servies ©  WeklyAd :  Siore nder : Help

Page < ) Todks < >

o rc e HOME it regsicrs et Rgier oy
woNev)  TOP 10 WAYS
Shop Products ENERGY, TO REDUCE YOUR ENERGY Bl
To View Products & Prices
Enter Zip Code:
Appliances

i Conditioners, Fans & Denumidiirs,
[y ————

Bath
Esucsts Snowes Tolsts & Bidst
Tuos & Wnitoools, Yaniiss

Building Materials

Devwsll, Insulstion, Ledsers, Lumser

Decor
Fumitur, Pictures & Wall Decor,
Uindou Trsstmens

Doors & Windows
Doors. Eterior Shuters, Windous

Electrical
Dirmmer & Lignting Convos
Elecical Took & Acoesones, Distibution

[
[Ri0% -
Bstart| @ D @ * [ imbox - crosoft ouock_| 6 5hop HomeDepot.com fos.. | B) bocuments - microsaft WRED 1mm





2. Scroll to the bottom of the homepage
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3. Under “Business Customers” click on “Government Customers”
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4. At the “Government Customers” page click on “Register with The Home Depot for Tax Exemption” about halfway down the page
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We're ore Than A Store
'We are a nationwide network of almost 2000 stores and professionals positioned to satisfy
Journeeds and ofer:

+ Over 100,000 in-stock and special order products
+ Alarge selection offacilty maintenance and repair products
- Renovation senices

+ Alull ange of commercial grade construction products

+ Acomplete line of flooring options

- Afull amay of landscape offerings

- Convenient store locations

- Expansive ordering and delivery options,

- Ease of purchase.

We Do Business Your Way
We have a dedicated supportteam, with the tools, resources and know-how to do business
yourway

+ All government procurement cards honored

- Ateam dedicated to government bids, proposals, purchase orders, and large or special
orders

+ Tailored supportto the government housing, lodging and hospitality communities

- Supportfor all state and local government ordering and contracting

Tax Exempt Registration

O Reaister vith The Home Depotfor Tax xemption

Federal Government customers do not have to register for tax exemption.
Tax Exempt status does not apply on homedepot.com purchases.

For ourtax exempt customers, those who purchase on behalf of state and local
‘govemments or exempt organizations as defined by your state, for retailers and resellers,
for manufacturers, we have improved our in-store process to befter serve you. Instead of
‘completing paperwork with every exempt transaction you make in our stores, you can now.
register here and, once approved, use a number that you selectto document your exempt
purchases. The process only takes a few minutes, and a temporary exempiion will be
issued once you successfully complete the registration

Once unu Annlicatin is reviewed And znnrnuect vt enisteation will herome nermanent [
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5. Click on “Sign Up” on the “Tax Registration Sign In” Page
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" TAXEXEMPT REGISTRATION
5l Helping Serve You Better

Tax Registration Sign In

First.time user on this site

Returning user on this site

To create a tax-exempt account with The Home Depot, click the Sign  Already registered as Tax Exempt with Home Depot?. Enter your
Up button below. This accountis for ax exempt purchases only. 'Home Depot TaxID and password and press Sign In.

This accountis separate from your online shopping account

View Tax Exempt Customer FAQs

Home Depot Tax Exempt ID:

Password:

Forgot Your Password?
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6. Enter your email and choose a password
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Tax Exempt Registration - Step 1 of 3

Please enter your organization information. You may choose your own Home Depot tax exempt ID or have the system create one for you

Please note thatthe ID is not your state issued regisration number. It is a number assigned to your Home Depottax exempt account.
Fields marked with asterisks are required.

View Tax Exempt Customer FAQs o

Log-In Information

*Required Fields
Email Address : - [camberthompson @dfa state arus (Optional)
Reenter Email Address : [camper hompson@dfa sisearus.

Create your Tax Exempt Customer
‘accountlog-in password. It must be.
between 6 and 10 characters in
length.

View Tax Exempt Customer FAQs

Tax Exempt Organization Information
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7. Fill in required agency information
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* Home Depot Tax Exempt D

Fax:

Tax Exempt Organization Information

Home Depot Tax Exempt ID is a number that you create. It should be something that you can easily remember. The D is numeric
only.Ifyou would ike us to assign you a number, please dlick the “Auto Assign Tax D" button to the right.

*Required Fields

] © huto Assion a0
(Note: Your Home Depot Tax Exempt ID must be.

between 6 and 10 numbers. Do not use leading

zeros,alpha characters, or symbols)

[State of Akansas

NA

NA

ARKANSAS -
UNITED STATES -

[72201

T (incluging area code)

(incluging area code)

NOTE: If you have multiple authorized purchasers that isit our stores, you only need to register once. All of your purchasers can
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8. Click “Continue”
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“Job Title: [z

NOTE: Please be specific n this description. Entering generalizations such as “retailer’, “charity or “contractor” will cause a review
status to be put on your ID number, and may prevent you ffom making tax exempt purchases.

* Description ofthe business : [

]|

NOTE: Please be specifcin this description. Entering generalizations such as “alltems you selr’, “eventhing’, various”, or
“miscellaneous” will cause a review Status o be put on your ID number, and may prevent you from making tax exempt purchases.
* Description of Merchandise to be [ |
purchased:

View Tax Exempt Customer FAQs

TaxRegitration]updateOrganization.do

@ tmemmet [Ri0% -

) Home Depot - Tax Exem... | GOUD zerm

Bstart| @ [D] (@ > [l Home Depo: - Mirosof .. | & E My Inormaton - .. | B updted Home Depot W,





9. Fill in “Tax Exempt Jurisdictions” and click “Add”
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View Tax Exempt Customer FAQs

Tax Exempt Jurisdictions
Note: For customers that purchase in Oregon, Montana, Delaware and New Hampshire no regisiration is required.
Select Country: Select Tax Jurisdiction Level: - Select Jurisdiction:

[Choose One. =] [choose one =l

View Tax Exempt Customer FAQs

Jurisdiction Tax Exempt Information

View Tax Exempt Customer FAQs
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10. Fill in “Tax Exempt Information” and click “Continue”

      [image: image10.png]1| 3¢ (| AT =18 ]
& ~ [E] ootz hamedepa comfToeostationt piate o do =& o) [ove searcn [2]]

o E v s s G
oo stopper [ Bioniort [ & 38| €3 B | Bhovters

@ 55 - | W oral office o sate procur.. | €8 Add duisdcton to Tk . x

| 8-

- % - Page -+ (G Took +

Ju

n Tax Exempt Information

Please enterthe Identification Number issued to you by each jurisdiction listed below. Please also indicate the reason fortax
‘exemption in each jurisdiction. You can find your state issued ID number on the sales tax icense o permit issued to you by your
state, or on your state sales tax retum

Selectto  Jurisdiction Identiication Number * Tax Exemption Reason
Remove
[m} ARKANSAS [Choose One. |

Remove selected lne tems

* Note for customers registering for jurisdictions that do not issue Identification Numbers:
If the requested jurisdiction does not issue you an Identification Number, please enter 987654321 in the Identification Number
field. This will indicate to us that you are registering for a jurisdiction that does not require a number. Once this is confirned, your

‘exemption for the jurisdiction will be made permanent in our system for the time allowed by the jurisdiction. In the event that we:
‘can not confirm this, we will contact you to discuss and resolve the mater.

View Tax Exempt Customer FAQs
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11. Review information and click “Continue”
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Affirmations

Please check the boxes belowto certfy tax exemption.

™ 1agree

™ 1agree

™ 1agree

™ 1agree

™ 1agree

™ 1agree

Customer agrees that in the event they use their HD exemption number for a non-exempt purchase, or
in the event that customer's exemption s deemed invalid by the authorizing Jurisdiction, customer will
be responsible for any and all taxes due.

Customer makes this application subject to the same penalies outined by his or her Jurisdiction for
the misuse of any of the issuing Jurisdiction’s exemption forms.

Customer agrees to use the exemption granted under this program only for items that meet the.
qualifications for exemption outined by his or her Jurisdiction, and agrees further that any misuse of
this exemption by Customer's employees is the sole responsibiliy ofthe Authorized Signatory.

Customer agrees to assist Home Depot with respect to sales and use tax, gross receipts, or excise tax
‘audits 10 the extentthat Customer's exemplion status is atissue, including, but not limited to, providing
‘addiional exemption certficates in forms other than that provided by Home Depot (. fax, Adobe files,
etc).

furtner certity that if any property or service so purchased tax free is used or consumed by the firm as
to make it subject to a Sales or Use Taxwe will pay the tax due directly o the proper taxing authority
when Jurisdiction law So provides or inform the seller for added tax biling. This certicate shall be
part of each order which we may hereafter give to you, unless otherwise specified, and shall be valid
until canceled by us in writing or revoked by the city or state.

For Exempt Organizations: Customer agrees to only request tax exempt processing when paying with
funds explicity controlled by the exempt organization. Customer understands that personal payments
to be reimbursed by the organization are not permitted, and cash and gift cards may or may not be.
permitted, subjectto specific state law.

View Tax Exempt Customer FAQs

[

[0 (@ memet

Bstart| @ [ @ » D] Home Dopok - Mcrosot .. | 6 Confrm Registration - ... | B updated Home Depot .. | 8] Home Depot - Tax Exem.. |

[ -

GUB zam




12. Print documents, sign, and fax to (770) 384-2762
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Registration Confirmation - Print & Sign

Final Steps

Congratulations! You have successiuly registered for tax exempt purchasing with the Home Depot Your exemption willtake
‘approximately 16 minutes to become available at The Home Depot.

The final steps are:
1. Print the document

2. Sign at the bottom
3. Either fax or mail to the following address (Fax coversheet is NOT necessary)

Note: Ifwe do not receive the signed paperwork within 30 days, this account will become invalid.
View Tax Exempt Customer FAQs

Print Documents

Fax number: (770) 3842762
Mailing Address:  TAX DEPARTHENT
POBOX 105799

ATLANTA, GA 30348-5799

& pRINT

View Tax Exempt Customer FAQs

Email Documents
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