Sample Posters and Flyers

Adapt the sample flyer for committee members to take with them when they approach individuals and businesses/agencies/
organizations for donations and/or participation.

Add the date, time, and location of your event to the sample flyer. Distribute flyers to all children’s programs in your area.
Labels for licensed and registered child care programs are available from the Division of Child Care and Early Childhood
Education. Send a cover letter with the flyer asking the program to copy and distribute the flyer to families.

Download the ACW poster from www.arkansas.gov/childcare/acw. Distribute posters and flyers to public places in the
community such as the DHS office, the Health Unit, public library, and pediatricians’ offices.

Order church bulletin inserts from the Division of Child Care and Early Childhood Education. Committee members and
program directors can distribute these to churches.

Sample partnership agreement, mayor proclamation. news release
The partnership agreement should include the name, date and site of the event, the sponsoring group and the name of the

partner and what that partner will contribute to the event (money, product donation, sponsor a station, etc.). Also include
any timelines designated, the responsibility of the sponsoring group to the partner (listing in publicity and during event, for
example). Provide a place for signatures and titles of both the sponsoring group and the partner and the date. Also, include
the address, phone number and e-mail addresses for both parties. Give a copy to each party.

Adapt the sample press release and mayor’s proclamation to include information about your local event.

Tips for conducting a Family Fun Event

Do not allow promotion of individual children’s programs. The primary purpose is family education/participation and fun. On
the posters for each play station, you may choose to list the name of the program that is staffing the station.

Provide door prizes to children’s programs that help with the event: setting up and staffing an activity station or working in
some other way such as registration, set-up and clean-up. Their families can register in the name of the program. The
door prizes might be items such as wheeled toys or music and movement boxes put together by people on the planning
committee.

Suggested Timeline

It is suggested that you begin making contacts and planning your events for Arkansas Children’s Week well in advance.
Brainstorm everything that you would like to happen during the week and set a schedule of events. Include a back-up plan
for events — have a substitute in mind in case a special guest cannot make the date or has to cancel and don’t forget back-
up locations for events in case of inclement weather. To insure a successful event, give adequate notice to special guests,
business, media and families of your plans. Check the suggested sample timeline and adjust it to your own events. (This is
a guide for developing your own timeline. If you're getting a late start, you may want to consolidate some of the beginning
steps.)

February

Enlist a planning team (representing your early childhood community or your center, depending on the scope of
your planning)

Set a time for the first meeting of the planning team

Meet with the planning team to brainstorm ideas for Arkansas Children’s Week

Determine responsibilities of team members

Determine budget or funding source

Keep a record of assignments that team members volunteer to take

Order T-shirts and ACW materials

Confirm location for event

Contact individuals or groups whom you are inviting to speak or do special presentations
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March

Check community calendar to avoid schedule conflicts

Keep teachers informed

Do initial communication with parents

Contact local officials regarding proclamations

Contact local businesses and organizations regarding their involvement

Meet with planning team for updates on team member responsibilities and additional tasks
Contact the media regarding publicity

Send letter to the editor regarding awareness issues

Use church bulletin inserts during the month, if related to your Children’s Week plans
Involve children in art projects or other highlights, if appropriate

Send reminders to teachers and parents

Meet with planning team to refine final details for events or projects

Continue publicity, especially with signs and banners
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April

April 11-17, 2010: Arkansas Children’s Week
M Enjoy your Family Fun Event and other special events. Remember we are celebrating children!
M Honor teachers and parents, as well

Week after Children’s Week

Have a get-together of the planning team to evaluate and follow-up

Send certificates to individuals and businesses who participated

Pay bills

Keep a file on this year’s activities for future reference

Submit a report of your event to the Division of Child Care and Early Childhood Education. A report form is included
in this booklet.
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Contact Local Media

If you have a special event in your community, we suggest you contact the local
media to advertise your event. Send press releases to all local newspapers, and
invitations to radio stations and local television stations. Check with local radio
and television programs that will announce community events. Contact them
several weeks in advance. If they ask for a guest to appear on air, send someone
knowledgeable about early childhood as well as the Arkansas Children’'s Week
event to speak on the program. Include special guest names, especially elected
officials and sponsoring organizations or businesses. Use the letter to the editor
to announce community events and draw attention to Arkansas Children’s Week.

Media Invitation
(To local news or cable television to cover Arkansas Children’s Week event)

Arkansas Children’s Week

[Name of your Affiliate / Organization] is celebrating Arkansas Children’s Week, April 11-17, 2010! This is an opportunity to
show what organizations in [your city] are doing to help young children here in our community.

[Describe the event, highlighting any visual opportunities the news station can videotape. This could include the reading of
a proclamation by a local official or it could be your Family Health Event].

[Name and Title of your Affiliate / Organization’s Leader] will be on hand to discuss Arkansas Children’s Week and the local
impact of important early childhood education issues, including public child care subsidies and school readiness [or other
issues impacting your city].

For more information about covering Arkansas Children’s Week events, please contact [Name and Title of your Affiliate/
Organization’s Leader] at [email address] or [phone number].
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News Release

The news release template provides you with a simple way to attract local media interest in Arkansas Children’s Week,
your events, and the need for more high quality early childhood education programs. You can customize the news release
by inserting the name of your center or organization, along with information about the special activities you have planned
for Arkansas Children’s Week. Send the news release to newspapers, magazines, and radio and television stations in your
area. You can get the names of the best contacts within each news organization by contacting the news desk. Send out the
news release early enough for reporters to plan to cover the events.

-- SAMPLE NEWS RELEASE --

For more information, contact
[Media Contact and Affiliate / Organization Name]
[Phone Number and E-mail Address]

[YOUR AFFILIATE/ORGANIZATION] JOINS STATE CELEBRATION
ARKANSAS CHILDREN’'S WEEK
Healthy Choices for Better Beginnings

[DATE], 2010 — [Name of your Affiliate / Organization] celebrates Arkansas Children’s Week (April 11-17, 2010) to recognize
the needs of young children and thank educators and others involved in the education and care of young children. Arkansas
Children’s Week coincides with the national Week of the Young Child and is celebrated across the state and country by
thousands of local organizations working to improve opportunities for all young children.

“Early learning experiences are crucial to the growth and development of young children,” said [Name and Title of your
Affiliate/Organization’s Leader]. “Arkansas Children’s Week provides opportunities for all of us to recognize the importance
of the physical activity and nutrition, and to work together to insure better beginnings for all children.”

During Arkansas Children’s Week, early childhood programs across the state, including child care and Head Start programs,
preschools, and elementary schools, hold special events to bring awareness to the needs of young children. “Young
children and their families across the state depend on quality education and care,” said Rich Huddleston, Executive Director
of Arkansas Advocates for Children and Families. “Arkansas Children’s Week is a time to recognize the people, programs
and policies that are helping to build better futures for children.”

[Name of your Affiliate / Organization] recommends ways to show that
high-quality early education is the right choice for kids:

* Volunteer your time to work with children and teachers at a
school, community center, Head Start or child care program;
spend time playing with a child;

» Support policies and programs that help improve professional
opportunities and compensation for teachers and staff;

» Thank early childhood educators and others who play a vital role
in preparing young children to succeed in school and beyond.
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Letter to the Editor

The letter to the editor is designed to bring awareness of the issues affecting children in your community. This brings important
information about early childhood education issues to a broader audience. Someone from your center or organization or a
family member can be asked to submit the letter to the editor in their name. Use the following letter to the editor as a sample,
customizing the letter with information about the needs of young children in your community.

April 2010
Dear Editor,

The early years are a crucial time for children’s growth and development, and a time when we help children prepare to
succeed in school and in life.

April 11-17 is Arkansas Children’s Week, a time to recognize the needs of young children, and thank the adults involved in
their education and care. Parents, teachers, caregivers and other adults play important roles in the lives of young children,
and Arkansas Children’s Week celebrates their efforts.

Early education programs — including child care, Head Start, preschools, Arkansas Better Chance (ABC) programs and
elementary schools — provide crucial learning experiences for many young children.

Every adult in our community has opportunities to make a difference, from volunteering at a local program to supporting
efforts that help more young children benefit from quality early education. Children learn while they are playing—spend
some time playing with a child. Arkansas Children’s Week is a good time for all of us to acknowledge the needs of children,
and work together to build better futures for all children.

Sincerely,
[Your Name, Address, and Phone Number]

Sample Letters of Support

Send a letter to local businesses, community organizations and elected officials explaining why we celebrate Arkansas
Children’s Week and what special events are planned. Community organizations such as the Junior League or Junior
Auxiliary, high school and college organizations, the local Chamber of Commerce, Lions, Kiwanis or other civic groups
may be interested in participating in events or sponsoring an event. Use the sample letter and customize it to include the
Arkansas Children’s Week events planned and the role you would like them to play in these events. Local businesses and
community organizations look for ways to improve the community and usually have volunteers and sometimes a small
budget to help out with community events.

[Date]
[Business or Local Organization]
[Address]

Dear [Name of President or Manager],

Name of your Affiliate/Organization] celebrates Arkansas Children’s Week (April 11-17, 2010) to recognize the needs of
young children and thank educators and others involved in the education and care of young children. Arkansas Children’s
Week is celebrated across the state by local organizations working to improve opportunities for all young children.

During Arkansas Children’s Week, early childhood programs, including child care and Head Start programs, preschools and
elementary schools, hold special events to bring awareness to the needs of young children. This year, many communities
are conducting Family Health and Fitness events to emphasize the importance of good nutrition and active play for young
children.

Please consider using this opportunity for [Name of Business or organization] to show support for children in our community.
We would appreciate [ask for donation or participation in event — detail event with date, time, cost if asking for donation, and
specific request for business or organization].

If you need further information, please contact [name, address, phone number, and e-mail address of person facilitating
event]. We look forward to working with you and appreciate your support.

Sincerely,
[Name, organization/affiliate]



T-SHIRT DAY
APRIL 12, 2010

ansas Children’s Week
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better beginnings
EVERY CHILD DESERVES OUR BEST

Join with others across the state
and wear you ACW shirt with pride!

Need to order T-shirts?
Use the order form on the next page or contact M&M Promotions at:
1-601-224-9881 or www.mandmpromotions.com
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Mail Order Form To

Arkansas Children’s Week M&M PROMOTIONS

April 11 - 17, 2010

P.O. BOX 56698
LITTLE ROCK, AR 72215-6698

LAST DAY TO ORDER IS MARCH 31°T (501) 224-988 1

T-Shirts for 2010 will be Dk. Chocolate with 3 color logo on front.

www.mandmpromotions.com

T-SHIRT QUANTITY PRICE AMOUNT

TODDLER SHIRT (6-12 mo) — White $5.00

YOUTH X-SMALL (2-4) $3.50

YOUTH SMALL (6-8) $3.50

YOUTH MEDIUM (10-12) $3.50

YOUTH LARGE (14-16) $3.50

ADULT SMALL $4.00

ADULT MEDIUM $4.00

ADULT LARGE $4.00

ADULT X-LARGE $4.00

ADULT 2X-LARGE $5.00

ADULT 3X-LARGE $5.00

BIB APRONS (ONE SIZE) — White $7.50

TOTE BAG (ONE SIZE) - Natural $4.50

CINCH BACK PACK - Gold w. Chocolate Imprint $3.00
SUBTOTAL | (1)$

SHIPPING/HANDLING: You must Include Shipping OR

Add $9.00 - Orders $0 - $36 your order will be delayed!!!

Add $14.00 - Orders $37 - $144 2)$

Add $20.00 - Orders $145 - $432 TOTAL SHIPPING/HANDLING | (%)

i.e. Block (1) + Block (2) SUBTOTAL + SHIPPING/HANDLING | (3)$

***YQOU MUST INCLUDE AR SALES TAX*** i.c. Block (3) *0.075 SALES TAX (7.5%) | (4)$

i.e. Block (3) + Block (4) TOTAL AMOUNT ENCLOSED | (5)$

CUSTOMIZATION:
Customization available for $1.50 per shirt. Minimum Order is 24 Shirts!

Wording for Customization:

(This is what will be printed on the back of the t-shirt)

SHIP TO ADDRESS:

NAME CONTACT

STREET ADDRESS

CITY STATE ___ ZIPCODE
PHONE E-MAIL ADDRESS

PAYMENT INFORMATION: (Make Check Payable to: M&M Promotions)
Please send only 1 check and 1 order form per facility or your order will be delayed!

CHECK # CHECK AMOUNT $

CREDIT CARD PAYMENT (Visa/ MasterCard/ American Express)

CREDIT CARD #: Exp. Date Zip Code:
11




ARKANSAS CHILDREN’S WEEK

SAMPLE PROCLAMATION

PROCLAMATION BY MAYOR/COUNTY JUDGE

Whereas, the early childhood professionals, teachers, caregivers, families, and other local organizations, in conjunction with
the DHS Division of Child Care and Early Childhood Education are celebrating Arkansas Children’s Week on April 11-17,
2010; and

Whereas, these organizations are working to improve early learning opportunities, which are crucial to the growth and
development of young children, and to building better futures for everyone in [city/state]; and

Whereas, children learn about the world, about other people, and about themselves through meaningful play activities; and

Whereas, all young children and their families across the country and in [city/state] deserve access to high-quality early
education and care; and

Whereas, in recognizing and supporting the people, programs and policies that are committed to high-quality early childhood
education;

I, [name of official], [Mayor/Governor] of the [city/state], do hereby proclaim April 11-17, 2010 as Arkansas Children’s Week
in [city/state] and encourage all citizens to work to make a good investment in early childhood in [city/state].

T-shirt Order Form (page 11)

If you would like to order T-shirts for Arkansas Children’s Week, please use the included order form or call M&M Promotions
at 1-501-224-9881 or visit their web site at www.mandmpromotions.com.

Event Report Form (page 13)

We want to know what special events occurred in your community during Arkansas Children’s Week. Complete this form
and list all of the special events your program participated in for Arkansas Children’s Week. Send it in to the Division of Child
Care and Early Childhood Education for a Certificate of Recognition.

Reproducible signs for 2010 Arkansas Children’s Week (page 14)

Customize this flyer and distribute it to local businesses to encourage them to support Arkansas Children’s Week. Let local
businesses know what they can do to get involved in Arkansas Children’s Week events. Many businesses have budgets
set aside for good will promotions. You can also download and print this sign from http://www.arkansas.gov/childcare/acw.
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Organization or Children’s Program:

Address:

City State Zip

Contact Name:

Phone E-mail address:

Tell us about the Family Play Day or other event that you participated in during 2010 Arkansas Children’s Week.

Return to:
DHS Division of Child Care and Early Childhood Education

P.O. Box 1437, Slot S140
Little Rock, Arkansas 72203-1437
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Arkansas Children’'s Week 2010
Healthy Choices for Better Beginnings
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Arkansas Foundation for Medical Care

Mail Form: Molinda Buckley
401 West Capitol Ave. Ste. 508

Little Rock, AR 72201

Phone: (877) 375-5700 (toll free)

Fax: (501) 375-5705

Email Form: mbuckley@afmc.org

Website: http://afmc.org/HTML/programs/qi_tools/index.aspx?navid=1

Safety

Quantity
(Please indicate English or Spanish)

Preventing Childhood Injuries: Anticipatory Guidance Checklist
(0-15 yrs old)

Preventing Childhood Injuries: Burn Prevention

Keeping Your Child Safe in the Car

Preventing Childhood Injuries: Home Safety Checklist

Nutrition

Portion Placemat

Good Health Pocket Slider

Nutrition Label Information Card

Well Child/EPSDT

Well Child/EPSDT Brochure

Kindergarten Round-up Flyer

Kindergarten Round-up Poster

Kindergarten Round-up Bookmark

Well Child/EPSDT Patient Education Manual

Well Child Poster

Well Child/EPSDT Developmental Milestone Flyer

Please mail the requested resources to the address listed below:

Name:

Address:

City: State: ZIP:

Phone:

15




PRESORTED

STANDARD
U.S. POSTAGE
LITTLE ROCK
Department of Human Services PERMIT NO. 1045

Division of Child Care and Early Childhood Education
P.O. Box 1437, Slot S140
Little Rock, AR 72203-4608

Arkansas Children’s Week 2010
Material Order Form

Name:

Program/licensed capacity:

Mailing address:

City/Zip

Item Number requested

Bulletin Insert

Return form to: Division of Child Care and Early Childhood Education
PO Box 1437 Slot S-160 (Program Support)
Little Rock, AR 72201

Or fax to (501) 682-4897
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