
     
         

PROGRAM INFORMATION 
Agency  

Address  City  Zip  

Phone  Fax  E-mail  

Site Name  

Address  City  Zip  

Classroom    A      B       C      D      E      F      G     H      I       J 
 

STAFF INFORMATION 
Staff Name  
 
Position for which plan is being requested:   Lead Teacher  Classroom Teacher  Paraprofessional 

                     Administrator/Coordinator   Home-Based Educator/Visitor 
 

P  
rogram type for which plan is requested: 

 Public School/Coop  Private Center  Family Home  Home-Visiting    
 

CURRENT CREDENTIAL/DEGREE (check all that apply) 
 

Applicant must submit proof of current credential with application.   
A copy of diploma, degree, certificate, official transcript, and projected course of study shall be acceptable documentation. 

 
 High School Diploma/GED             CDA            A A Degree – Major: __________________________ 
 Bachelor Degree – Major: ____________________________________________________________________ 
 Masters Degree – Concentration: ______________________________________________________________  
 Some College Hours – Major:_________________________________________     # of Hours:____________ 
Other: _____________________________________________________________________________________ 

 

The holder of an initial or provisional P-4 license may not work  in a non-school/coop-based ABC program. 
 

TEACHER DEGREE EXEMPTION REQUEST 
(Lead Teacher: Non-school/non coop based ABC programs only) 

   
 I am requesting a degree waiver/exemption for:                          I certify that I hold the above identified credential. 

 

         Lead Teacher - Bachelor’s degree in EC (private/non school/coop based) 
         2nd Classroom Teacher - Associate’s degree in EC. 
         Para-professional - CDA 
 

I understand that approval of a degree exemption may be contingent upon completing additional coursework in early childhood. 
 
 

CREDENTIAL/DEGREE SOUGHT (check all that apply) 
   

 P-4 Licensure 
 Bachelor Degree in: _______________________________________________________________________ 
 Associate Degree in: _______________________________________________________________________ 
 CDA              
  Completion of twelve hours of EC Coursework for Degree Exemption (must hold appropriate degree in another area)) 

 

Status:    Currently Enrolled    Planning to Enroll in ______________ 
                # Hours per semester_________________         Anticipated Completion Date____________________ 
 

 
_________________________________________________  _______________________ 
Staff Member/Applicant      Date 
 
_________________________________________________  _______________________ 
Program Director/School District Official             Date 
ABC: SQP # A  
(eff. 07/01/07) 

 



     
         

ABC: SQP # A  
(eff. 07/01/07) 

 

Instructions for Completion 
 
Program Information: 
 
Agency Information – Must be same information that is on the Grant Agreement. 
Site Information – Specific site information at which the staff person is located. 
Classroom – Must agree with Grant Application (Each HIPPY HBE is substituted for classroom). 
 
Staff Information: 
 
Check only 1 block for each piece of information requested.  Check the box which most appropriately  describes the staff person’s 
position and the type of program. 
 
Current Credential/Degree:  (The holder of an initial or provisional P-4 license may not work in a non-school/coop-based ABC Program) 
 
Check all credentials/degrees completed.   
The minimum for a paraprofessional is a High School Diploma or GED (must have completed or be in a GED program.   
If a Bachelor’s or Master’s Degree is checked, the Major/Concentration MUST be entered.   
If no degree has been completed the number of college hours and Major MUST be entered.  
The following documents MUST accompany the Staff Qualifications Plan Application: 
 

o SQP Application Form 
o Copy of  current credential (diploma, GED, CDA, Bachelor’s, Masters, ect) 
o Copy of transcript 
o Projected Course of Study Form (approved by University/College Advisor) 

 
Lead Teacher Degree Exemption Request: 
 
Check the box which indicates that a degree exemption is being request. 
 

 Lead Teacher must check the box identifying that they hold a Bachelor’s in another area. (non school/non coop based) 
 Public School/Coop based programs must be licensed and have access to the NTL program.  
 2nd classroom teachers must check the box identifying that they hold an AA in another area or can complete AA in 2 years. 
 Paraprofessionals must hold a degree in another area or can complete the CDA within 2 years. 

 

If a degree exemption is granted based on completion of twelve college hours in early childhood courses, the appropriate box in 
Credential/Degree sought should be checked. 
 
Credential/Degree Sought: 
 
Check the appropriate box for the credential sought.  The degree/credential must be achievable within 2 years.   
 
Note:  A projected course of study signed by the college advisor must demonstrate that the degree/credential can be completed within 2 
years while continuing to work in the ABC program. 
 
Signatures: 
 
The staff member for whom the application is being submitted MUST sign the SQP Application verifying knowledge  of and 
commitment to completion of the SQP. 
 

The Program Director/School District Official MUST sign the SQP Application verifying knowledge  of and commitment to 
completion of the SQP.  This must be the same person who signed the Grant Agreement. 
 
Additional Facts: 
 
If a person is employed who does not meet minimum qualifications, it is the program’s responsibility to ensure that the minimum 
qualifications are met.  Each program is responsible for utilizing ABC funds budgeted for professional development to pay for cost of 
tuition, books, and testing fees for staff working on a SQP. 
 

As of July 01, 2007 ABC program cannot apply for CDA scholarships.               SQP MUST be able to be completed within 2 years. 
 

The Division does not, in any way, administer the non-traditional program.  Approval for the program rests solely with ADE.  The 
ABC programs acts on what is or is not approved.  Any questions about candidate eligibility for non-traditional licensure should be 
directed to Suzanne Williams in Human Resources/Licensure or Ann DeLoney, Program Advisor for the NTL Program.  The main 
number is 501-682-4475. 
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